Instructions for DOQ Boutique

October 22,23 &24, 2010

Items that are made using a needle with an eye or that are quilt related may be sold or donated in the Boutique by individuals who have been DOQ member prior to August 31, 2010.

Members placing items for sale are expected to work at least one shift at the Boutique. Shifts will be 2-3 hours depending on the number of participants.

Members will need to complete and inventory sheet listing all items to be sold at the Boutique. The items should be listed on the inventory sheet by number, description, price, 20%DOQ commission and final price. If there are similar items, the inventory sheet description should include specific descriptors, such as color, size, etc. Inventory sheets will be available on the  DOQ website. A limited number of inventory sheets will be available at Guild meetings for those without access to a computer printer. As much inventory as is desired may be submitted, but the show committee reserves the right to limit the amount of inventory displayed at any one time. Those with large inventories might consider a separate booth rental.

Small plain white tags (1.3” x 1.75”) should be used to mark all inventory items.  Use of a small safety pin for attachment is suggested.  The following information should be written in ink on the tag for all sales items.

1. Your code, which is the combination of your initials and the last four digits of your phone number (e.g. Mary A. Copper 555-1212 is MAC1212).
2. The item number is the number from the inventory sheet submitted with your items, and a brief description. (item#1 pink bunny slippers is MAC1212-1 pink bunny slippers

3. The selling price is what you decide plus 20%. The 20%is the Guild’s portion of the sale.(item MAC1212-1 is $1.00+20% or $1.20.

4. Donated items do not require the addition of 20%. Just put price on tag followed by D. The tags will be utilized for inventory control. Tags will be provided by the guild and will be available at guild meetings beginning in August.

If the inventory requires a special display rack, please include this when turning in the inventory. Be sure the display rack has your contact information attached permanently. A suggestion is a mailing label with phone number listed. Special arrangements for delivery of these can be made with a Boutique committee member. Business cards may be placed with the displays.
Monday, October 18th, is the submission date for all Boutique inventory. Moisture proof containers or laundry baskets are suggested (with contact info attached). Please include inventory sheets and a self addressed, stamped envelope. After accounts reconciliation for the Show is completed, the envelope will be used for mailing the sales check.  Individuals are responsible for appropriate sales taxes.

Unsold inventory must be picked up Sunday afternoon, after the show’s closing.  Limited special

Arrangements may be made by contacting a Boutique committee member. While every effort will be made to take great care of all inventories, the Show and Boutique committee members cannot be responsible for any loss or damage beyond our control.
For further questions, please contact Janice McDonald Boutique chair via the DOQ web link. In the subject line, specify Boutique. Those with direct access to the DOQ member’s list may contact by phone or email.
